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Dear Parent/Guardian 
 
Thank you for choosing Brambles Preschool and Out of School Club.  
 
The nursery caters for children aged 2 years 9 months to school entry, and the before 
and after school service cares for children from school entry to 7 years and holiday 
club for school entry – 11-year olds.  
 
Our aim is to provide high quality childcare and early years education in a purpose-built 
setting. We have a dedicated team of trained Preschool Practitioners and we actively 
encourage parental involvement in their children’s learning. We have secure, safe and 
interesting indoor and outdoor learning environments dedicated to creating exciting 
play and development opportunities for children. We work within the statutory guidance 
for early years, education and out of school provision. 
 
We encourage children’s learning through exploration in a happy and stimulating 
environment. Our children are offered a wide variety of both planned and spontaneous 
experiences appropriate to their stage of development and following their interests, 
which are consistent with the Early Years Foundation Stage Framework Learning and 
Development requirements. We aim to enthuse, motivate and support the learning of our 
children and to build their confidence and self-esteem so that they attain the highest 
levels of achievement. 
 
The Nursery is registered with Ofsted and reports can be viewed via 
https://reports.ofsted.gov.uk/inspection-reports/find-inspection (URN: 200830) or a 
copy is available for viewing in the setting. 
 
For children registered for our breakfast and out of school club, Brambles will contact 
you in the April/May of the academic year before you wish your child to start e.g. 
April/May 2020 for the academic year commencing September 2020- July 2021. At 
this point, we will check with you that the sessions you requested on the registration 
form are still applicable.  You will be notified in writing of the sessions which Brambles 
can offer your child. You will be asked to confirm in writing that you accept the offer. 
 
After handing in an application form for your preschool aged child we will contact you to 
confirm your child’s place. You will then be contacted in the term before they are due 
to start to arrange some stay and play and settle in sessions.  
 
We hope that the above, and the enclosed prospectus, will answer your questions, but 
should you have any concerns or issues you wish to raise, then please do not hesitate to 
contact us on 01926 854486. 
 
Yours sincerely, 
 
Emma Longstaff (Manager) 
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HISTORY OF THE PRESCHOOL 
 
Brambles Preschool was set up in 1981 followed by an out of school club in 1996. 
It is governed by a voluntary committee called Thorns Community Trust. It is a 
registered charity (Charity Number 1071096) and all profits that are made are 
invested back into Brambles for the benefit of the children who attend.  
 
Brambles is staffed effectively on a day to day basis by a team of qualified and 
experienced staff.  Our manager, Emma Longstaff was appointed as Deputy-
Manager in October 2018 and promoted to Manager in February 2020. Emma has 
a first class degree in Early Years Professional Studies. Emma provides clear 
and effective leadership across the services at Brambles on a daily basis. She 
works closely with Thorns Community Trust.  
 

 BRAMBLES PRESCHOOL AND OUT OF SCHOOL CLUB MISSION 
STATEMENT: 
 
Brambles Provides a safe, secure and nurturing environment with friendly, 
approachable staff who inspire children to reach their potential. 
 
We create a positive and challenging learning environment where children are 
encouraged to engage with new experiences and opportunities which will foster a 
lifelong love of learning. 
 

 
THE PRINCIPLES AT BRAMBLES PRESCHOOL and OUT of SCHOOL CLUB 
 
We believe that: 
 

 Parents are the first and main educators of children so a respectful 
working relationship should be established with parents/carers to ensure 
a shared approach in supporting their child’s development. 

 Children should be respected and their individual ability and potential 
recognised, valued and nurtured. 

 Children should be offered a caring and secure and stimulating 
environment where they are given freedom of choice and the opportunity 
to experiment and explore. This encourages confidence and self-reliance 
as well as stimulating their ability to learn. 

 The curriculum is appropriate for the developmental stage of individual 
children, allowing them to progress at their own pace, moving on only when 
they are ready. 

 Everyone at Brambles is committed to providing equal opportunities for all 
who wish to participate in activities. 
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Brambles will: 
 

 Provide high quality care and education for children aged 2 years 9 
months to 11 years. 

 Provide a variety of child led invitations to play and adult facilitated 
activities. 

 Work in partnership with parents through effective communication to 
help children to learn and develop. 

 Add to the life and well-being of its local community.  
 Offer children and their parents a service which promotes equality and 

values diversity. 
 Support your child’s emotional well-being. 
 Give children chances to engage in new experiences 

 
At Brambles, your child: 
 

 Is in a safe and stimulating environment. 
 Is given generous care and attention, because of our high ratio of adults 

to children.  
 Be given the chance to take risks in a safe environment in order to build 

confidence and resilience. 
 Has the chance to join with other children and adults to live, play, work 

and learn together. 
 Has an individual key person who makes sure they make good progress. 
 Be cared for in a Preschool which sees you as a partner in helping them to 

learn and develop.  
 Will attend a Preschool where parents help to shape the service it offers. 
 Will build on their own skills, knowledge and confidence so they are ready 

for school. 
 

PRESCHOOL AND WRAPAROUNDCARE HOURS 
 
                    Early Breakfast Club (Reception to year 2)           7.45am –8.50am 
                    Breakfast Club (Reception to year 2)                  8.00am – 8.50am 

  Preschool Session morning                   8.55am – 11.55am 
           Lunch Club                              11.55am – 12.55pm 
  Preschool Session afternoon                  12.55pm – 14.55pm 
                  After School Club (Reception to year 2)               15.00pm – 18.00pm 
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The Team 
Manager –                                     Emma Longstaff 
Preschool Assistant –                    Amanda Bingham 
Preschool Practitioner –                Nicola Chant (Acting Deputy) 
Preschool Practitioner –                Sian Woodward 
Preschool Practitioner –                Vikki McMartin (Acting Deputy) 
Out of School Assistant –              Heather Bibby 
Out of School Assistant –              Julie Weaver 
Out of School Assistant -              Gaby Shedwick 
Out of School Assistant -              Azita Mohamadi 
Business Manager -                       David Webber 
Finance and Admin Officer –         Helen Hayes 
House Keeping-                             Hannah Preedy and Joseph Edwards 
 

 
THE DAILY ROUTINE 
Parents and children are asked to wait in the school playground until a member 
of staff opens the door at Brambles at 8.55 am. Children hang up their 
belongings on their named peg and say goodbyes at the white gate that divides 
the two rooms. Children then engage in a variety of activities mainly focusing of 
fine and gross motor development before sitting down for registration and news 
time, whilst parents have the opportunity to relay messages to staff and sign 
their child in on record sheets before leaving.  
 
The Preschool organises sessions so that the children can choose from a range 
of activities and play experiences both indoors and outdoors. The children are 
supported and encouraged to take part in adult-led and child initiated activities 
and small and large group activities that introduce them to new experiences and 
develop new skills, as well as helping them to work with others.  See appendix 1 
for a copy of the time table. 
 
Our outdoor environment contributes to children's health, physical development 
and their knowledge of the world around them. We provide outdoor play 
experiences on a free flow basis for most of the session and children also 
attend weekly Forest school sessions in the Willow garden area on the school 
grounds. The children have the opportunity to see the changing seasons in a 
natural environment, developing a sense of awe and wonder. Forest school 
sessions and outdoor play also helps to develop the whole child, encouraging 
greater independence, confidence and collaborative working. 
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THE CURRCULIUM 
 
At Brambles Preschool and Out of School Club we follow the curriculum provided 
by the Government entitled “The Early Years Foundation Stage”.  This sets the 
standards for learning, development and care for children from birth to five. 
 
This document divides children’s learning and development into seven areas: 
 
Prime areas: 
 
• Personal, social and emotional development 
• Physical development 
• Communication and language 
 
Specific areas: 
 
• Literacy  
• Mathematical 
• Understanding the World 
• Expressive arts and design  
 
 
Ongoing formative assessment is at the heart of effective early years practice. 
 
We observe children as they act and interact in their play, everyday activities 
and planned activities, and learn from parents about what the child does at 
home. We then use the children’s areas of interest and the development 
statements in each area of learning in the EYFS to identify possible areas in 
which to challenge and extend children’s current learning and development. 
 
Summative assessment 
 
The EYFS requires early years practitioners to review children’s progress and 
share a summary with parents. We do a baseline assessment on children’s 
development within 6 weeks of them starting Brambles or a two-year-old 
progress check in the prime areas if the child is between the ages of 24 and 36 
months. We then do termly assessments on each child’s progress so we can 
monitor their development and continue to extend their learning appropriately.  
 
All formative and summative assessments will be shared with parents on our 
online system I connect. 
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At Brambles Preschool and Out of School Club we believe that children learn 
best through play and therefore we provide activities that encourage them to 
explore, investigate and develop their own choices. These activities could be 
adult led or child led.  The nature of these activities means that our focus is not 
always on an end product and therefore children do not always have items e.g. 
pictures or models to bring home. We like to display some in the setting and 
some go into the children’s all about me books which are passed on to you at the 
end of your time at Brambles for you to share with your child’s school to show 
their stage of development. 
 
The areas of learning covered by each section of the Early Years Foundation 
Stage include: 
 
Personal, Social and Emotional Development 
 

                          
 
This area of children’s development covers: 
 
 

 Making Relationships 
 Self Confidence and Awareness 
 Managing Feeling and Behaviour 
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Physical Development 
                          

 
 

This area of children’s development covers: 
 

 Movement and Handling 
 Health and Self Care 

 
Communication and Language 
                   

    
This area of children’s development covers: 
 

 Listening and attention 
 Understanding 
 Speaking 
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Literacy      
                      

   

 
This area of children’s development covers: 
 

 Reading 
 Writing 

 
Mathematics 

 
 
 
 
This area of children’s development covers: 

 Numbers 
 Shape, Space and Measure 
 Understanding the World 
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This area of children’s development covers: 
 

 People and Communities 
 The World 
 Technology 

 
  Expressive Arts and Design 
 

 
This area of children’s development covers: 
 

 Exploring and using media and materials 
 Being Imaginative 
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LOOSE PARTS 
 
As well as implementing the EYFS Brambles Preschool’s curriculum also has a big 
emphasis on loose parts play. 
 
Loose parts play otherwise known as open ended play is a theory proposing that 
children can be empowered creatively by the use of open-ended materials during 
play. Children can use open-ended materials moving and using them in any way 
they please encouraging creativity and imagination. 
 

 
 

We provide loose parts materials for children in both our indoor and outdoor 
environment. 
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FOREST SCHOOL 
 
The Forest School Approach aims to promote the holistic development of all the 
children involved, fostering resilient, confident, independent and creative 
learners. 
 
Our forest school sessions are organised and run by our manager Emma 
Longstaff who is working towards her level 3 forest school leader qualification. 
Emma has undertaken all the practical training in order to use tools and light 
fires safely. She is also fully qualified in first aid as are the other staff that 
support forest school sessions. 

For more information please ask to see our forest school handbook. 
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ADMISSIONS 
 

1. Children will be accepted in Preschool from 2 years 9 months. If the 
Preschool becomes full, children will be placed on a waiting list then 
admitted according to the following procedure/criteria: 

2. The child’s name may be put on the waiting list from birth. Once the 
application form completed and you receive a letter of confirmation, your 
child is guaranteed a place at Brambles Preschool and Out of School Club. 
If you do not then require the place, and you give 4 weeks’ notice. 

3. Applications will be kept in order of date.  
4. Places will normally be offered when available (subject to points 4&5 

below), based on the child’s date of birth and date of application. For 
example; a child whose date of birth is between 1st September and 31st 
March will be offered a place first. Remaining places will then be allocated 
to children whose date of birth is from 1st April to 31st August. 

5. Thorns Community Trust will aim to have an appropriate split of Pre-
School children and Nursery Children. Preference will be given to children 
who wish to attend at least 6 hours or more over 2 or more days. Children 
qualifying for 2help funding, available to qualifying children the term 
after child’s second birthday will be offered five free sessions per week 
subject to availability.  

6. Children in receipt of 15 hours Free Entitlement, available the term after 
child’s third birthday, will be offered five funded sessions per week. 
These places are subject to availability and cannot be guaranteed. 

7. Children in receipt of 30hours Free Entitlement, available the term after 
child’s third birthday, will be offered ten funded sessions per week. 
These places are subject to availability and cannot be guaranteed. 

8. A place cannot be guaranteed at any time. Admissions are at the 
discretion of the Manager and the Trustees of Thorns Community Trust. 
Places will be offered, in writing, in April each year, for the following 
academic year. 

9. If a parent has a concern about the admission procedure, they should 
address this to the Manager in the first instance. If their concerns are 
not fully addressed, the matter should then be brought to the attention 
of the Chairperson of Thorns Community Trust. Where concerns are not 
dealt with to the reasonable satisfaction of the parent, concerns may be 
addressed directly to OFSTED (please refer to Complaints Policy for 
more details and the OFSTED contact information) 

10. Brambles does not discriminate against any child or young person on the 
grounds of protected characteristics 

11. Once your child has started at Brambles Preschool and Out of School 
Club, 4 weeks’ notice will be needed if you wish to withdraw your child. 
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Leaving dates are usually at month ends and must be notified, in writing, 
one month in advance. Failure to notify intended withdrawal will result in 
parents being liable for a month’s fees in lieu. 

12. Once the admission is secure, the Manager will contact the parent/carer 
concerned to arrange a date for the child’s first session at the Preschool. 
At this stage, the provisions of the Settling in policy will come into 
operation. 

 
KEY PERSONS  
 

The Preschool has a key person system. This means that each member of staff 
has a group of children for whom they are particularly responsible. Your child's 
key person will be the person who works with you to make sure that what the 
Preschool provides is right for your child's particular needs and interests. When 
your child first starts at the Preschool, they will help your child to settle and 
will give you the opportunity to meet with you each term to discuss your child's 
progress at the Preschool. We also operate an open door policy which allows you 
to discuss any issues or concerns and to check on your child’s progress. 
 
RECORDS OF ACHIEVEMENT 
 

The Preschool keeps a record of achievement for each child. Your child's record 
of achievement helps us to celebrate together her/his achievements and to work 
together to provide what your child needs for her/his well-being and to make 
progress.  
 
Your child's key person will work with you to keep this record. Together you will 
collect information about your child's needs, activities, interests and 
achievements. This information will enable the key person to identify your 
child's stage of progress. You and the key person will then decide on how to help 
your child to move on to the next stage. 
 
These are done through our online system in I connect. As soon as your child 
starts at Brambles you will be sent an email to register to the parent zone area 
of this system. This will allow you to see your child’s learning observations from 
their key person and for you to add your own photos and comments. 
 
SNACK TIME 
 
At snack time we provide a healthy snack of fruit a savoury snack such as 
crackers and a drink of milk or water.  Children can choose their snack from the 
selection on offer each day.  Snack time is part of a small group so children can 
go up to the snack table when they please. Children are encouraged to chop their 
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own fruit, pour their own drinks and wash up their plate an cup o develop physical 
skills. 
 
Brambles Preschool and Out of School Club will cater for any special dietary 
requests on the grounds of religious observance, diet, food preference, 
nutritional, allergy disorders, health or other matters. Please discuss with the 
Nursery Manager to alleviate any complications that might arise. 
 
Children staying for a packed lunch can bring a healthy lunch (no fizzy drinks or 
nut products) in a lunch box with an ice block.   
All children need to bring a water bottle/lidded cup which is placed on a tray in 
the play area for them to access at any time. 
  
 
LUNCH TIME – TOP TIPS FOR LUNCH BOXES 
 
 Have a trial run at home, just to make sure your child can open everything. 

Don’t worry if they can’t as we will practice with them. 
 Remember to label your child’s lunchbox on the outside…half the group 

might have the same design 
 Soft lunchboxes are the most popular choice as they are light and easy to 

carry but plastic works just as well and is easy to clean. 
 Buy some small lidded (watertight) pots or plastic boxes that are ideal for 

child size portions of fruit, salad and dips. Children love the surprise of 
what is inside. 

 Remember to pack some cutlery- a teaspoon if you send a yoghurt or jelly 
etc. 

 Put a sheet of kitchen roll in, to wipe sticky fingers and mop up any spills 
 It is a good idea to send a sandwich bag or piece of foil to put the rubbish 

in. We send rubbish and leftovers home so you can see what your child ate 
or what they left. 

 To keep food cool in summer either use a freeze able ice pack, or freeze a 
bottle of water (remember not to overfill). You can freeze tubes of 
yogurt or cartons of fruit juice overnight and pop them in their lunchbox 
in the morning. These are good ideas but at Brambles we refrigerate lunch 
boxes. 

 Make lunches the night before and keep them in the fridge. It saves that 
last minute panic in the morning. 

 Encourage older children to help make their own lunches. 
 If you put a pure fruit juice drink and another fruit or vegetable option in 

your child’s lunchbox, your child will get 2 of their recommended 5-a-day. 
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 Even fussy eaters should be given a variety of different foods in their 
lunchboxes (plus a couple of favourites so you know they won’t go hungry). 
They’re more likely to eat new food when Parent’s aren’t watching and 
when they are surrounded by other children eating. 

 Use leftovers- if they liked it the night before, odds are, they’ll love it 
the next day cold - really! 

 Fillings for wraps can be put into a separate little container or re-sealable 
bag to stop the bread going soggy, or fill a tortilla or chapatti with a 
variety of toppings, roll and wrap tightly in cling film or foil. 

 Cut everything up to finger food size to make them more manageable and 
appealing 

 Cut grapes, cherry tomatoes’ and similar items in half to avoid choking. 
 Avoid nuts and products containing nuts as some children are allergic 
 Think about the quantity of food. Children can feel overwhelmed when 

faced with a huge meal or too many items to choose from so they do not 
know where to begin! 

 Try to keep their lunches varied and interesting, there are lots of 
websites available with ideas of healthy lunchbox food for children. 

 
PARKING 
 
Please do not park on the school grounds to drop off or pick up your child at the 
beginning or end of their session, this includes those children who leave or arrive 
at lunchtime, there is limited parking available outside the school. It also blocks 
the access for emergency vehicles. However, as part of our Healthy Schools 
Initiative we encourage as many children as possible to walk to Brambles.   
 
CLOTHING 
 
At Brambles Preschool we aim to encourage children to be self-reliant.  To help 
with this we ask that your child wears suitable clothes that are easy for them to 
manage.  Therefore, we have a uniform, which consists of: 
 

 Pale Blue Polo shirt  
 Navy Sweatshirt  

 
 
We would also suggest grey jogging bottoms or skirts.  We believe that by 
wearing this uniform the children develop a sense of belonging. 
 
In the summer grey school shorts or a navy school dress may be worn. 
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We also ask that you send a change of clothes with your child, along with named 
wellingtons and a coat so that we can make use of our outside areas no matter 
the weather. Please ensure that your child’s clothes are named. Please ensure 
shoes are suitable and easy for your child to take on and off. 
 
INFECTIONS 
 
Children should not attend Preschool if suffering from any contagious illness, 
including chicken pox, sickness and diarrhoea, or impetigo.  If you are unsure 
please consult your doctor in order to prevent spread of infection. Please 
contact the Preschool once you have received confirmation from your doctor so 
we can inform other parents to be aware of symptoms.  Your cooperation in 
these matters is greatly appreciated.  Please allow 48 hours after a bout of 
sickness or diarrhoea before returning to Preschool. 
 
If your child is not attending please contact us before 9.30am.  
 
Parents sign a consent form at registration allowing a member of staff to take 
their child to the nearest Accident and Emergency unit to be examined, treated 
or admitted as necessary on the understanding that they have been informed 
and are on their way to the hospital. 
 
TOILETING 
 
We aim to fulfil each child’s individual needs as far as toileting is concerned.  
Whilst it is desirable for your child to be toilet trained before attending 
Preschool, it is not essential as nappy changing facilities are available, along with 
potty, toilet seats and small toilets to encourage and support children in this 
stage of development.  You are responsible for providing nappies, wipes, nappy 
sacks and non-medical barrier cream if required.  Accidents are dealt with 
promptly in a way that does not undermine your child’s self- esteem or privacy. 
Although we have some spare clothes to change children after an accident, you 
are welcome to bring your own. 
 
CONFIDENTIALITY 
 
In accordance with the current Data Protection Act, we recognise the need for 
confidentiality with children’s details, development, records and special 
requirements.  All information we acquire remains confidential between the 
Preschool and parent/carer (subject to exceptional legal requirements). Please 
see our privacy notice. 
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DISABILITIES/SPECIAL REQUIREMENTS 
 
Special needs of any sort should not prevent your child from attending.  The 
individual needs of each child can be discussed with the manager/key person.  
Our Preschool is equipped with wheelchair access. 
 
Brambles Preschool and Out of School Club operates within a clear equality 
policy and we recognise our society is diverse.  We will try to meet any special 
requirements to avoid communication difficulties with either parents/carers or 
children, such as difficulties with reading information, languages, dyslexia, 
hearing and sight. 
 
As part of the Preschool's policy to make sure that its provision meets the 
needs of each individual child, we take account of any special needs which a child 
may have. 
The Preschool works to the requirements of the 1993 Education Act and The 
Special Educational Needs Code of Practice (2014). The Pre-School’s Special 
Educational Needs (SEN) Co-ordinator is: Emma Longstaff who will liaise with 
the appropriate departments, e.g. Speech and Language therapists and 
Integrated Disability Services (IDS).  
 
HOME TIME 
 
If you know your child is going to be collected by another person please ensure 
you inform a member of staff and that the person collecting your child knows 
your password (which you have supplied on your application form). 
 
Should you need to change your collection arrangements during the session 
please telephone us so that we know someone else is collecting your child?  If we 
do not receive alternative information, children will not be released in to the 
care of anyone else. Parents will be contacted to verbally confirm the 
arrangement. 
 
The Morning sessions end at 12.00 noon or 13.00 pm if your child attends the 
Lunch Club. The afternoon sessions end at 2.55pm. When collecting your child at 
lunchtime, please wait outside the school gate until a staff member lets you in as 
Thorns children are using the playground. We would ask that you exit the 
playground swiftly after collecting your child to minimise disruption to their 
playtime. 
 
At the end of the session you must sign your child out.  They are then your sole 
responsibility. 
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SMOKING 
 
Brambles Preschool and Out of School Club promotes good health and we have a 
strict no smoking policy whilst on our premises and in the grounds.  We ask for 
your cooperation in this matter. 
 
PHOTOGRAPHS 
During your child’s time at Brambles Preschool and Out of School Club we may 
wish to take photographs of activities that involve your child.  The photographs 
may be used for displays, publications and on our Facebook page or website by 
us, by the Local Authority, by local newspapers or occasionally by national 
Government agencies (e.g. Ofsted). 
 
Photography or filming will only take place with the permission of the child’s 
parents and the Manager, and under appropriate supervision.  When filming or 
photography is carried out by the news media, children will only be named if 
there is a particular reason to do so (e.g. they have won a prize), with only first 
names being used. Home addresses will never be given out.  Images that might 
cause embarrassment or distress will not be used nor will images be associated 
with material or issues that are sensitive.  The Preschool will regularly review 
and delete unwanted material. 
 
All photographs are available for parents/carers to view.  Should you require 
more information or if you do not wish your child to be photographed, please 
speak to the manager.   
 
FEES –  
 

Preschool fees will be reviewed each year and written notice will be given in 
advance of any change. Fees are posted on our website. www.brambles-
kenilworth.com 
 
 September 2019 – August 2020 
 
The session times for Preschool are listed below. We run a lunch club from 
11.55am -12.55pm where parents can pay for their children to stay for lunch, at 
present this is a packed lunch provided by parents. During the lunch club the 
children will be encouraged to prepare their tables supported by staff and 
socialise with their peers, making meal times a positive learning experience. 
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Early Years Funding Entitlement and 2Help Funding Explained 
 
Your child is entitled to receive Early Years Funding from the term after their 
3rd birthday to a total of 15 hours per week term time only. You may take these 
sessions daily either morning or afternoon session or by joining two sessions 
together to make a full day.  
If your child stays for more than 15 hours your will be charged at the standard 
rate for any additional sessions. 
Some children will qualify for 15 hours of Early Years Entitlement from their 2nd 
birthday. If you meet the criteria you may take these sessions daily either 
morning or afternoon or by joining two sessions together to make a full day. You 
can check your eligibility here  
https://forms.warwickshire.gov.uk/public/servlet/ep.app?admin=N&type=28928
6&ut=x  
 
30 Hours Funding Explained 
In addition to the standard Early Years Entitlement, you may be eligible for an 
additional 15 hours of funding, if you meet the criteria set out by the 
Government. (For further information please visit www.childcarechoices.co.uk.) 
You can use these hours to cover all preschool sessions but you will be charged 
for consumables and extras. 
Preschool 
Fees 

Times Standard 
Rate for 
children  
aged 2 years 
9 months -4 
years 

Children in 
receipt of 
2Help or Early 
Years 
Entitlement 

Children in 
receipt of 30 
hours 
Entitlement 

Morning 
Session 

08:55-
11.55 

£15.15 Free* Free 

Afternoon 
Session 

11:55-
14:55 

£15.15 Free* Free 

Lunch Club 11:55-
12:55 

£5.05 £5.05 Free 

Preschool Day 08:55-
14:55 

£30.30 Free* Free 

Whole Week 08:55-
14:55 

£151.50 £75.75 Free 

Any addition 
hours over 15 
hours 
entitlement  

 £5.05   

*up to a maximum of 15 hours per week. All additional sessions charged at 
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Standard Rate 
 
Any debits passed to a collection agency will incur a further 20% in cost. 
 
Please note Preschool Fees are due upon receipt of invoice. We offer various 
ways to pay your invoice, for further information please call Helen on 01926 
258478 
. 
Invoices will be issued each month with payment required 7 days from date on 
the invoice. Failure to pay by this date (without prior agreement) will result in a 
£10.00 late payment fee. 
 
Failure to settle payment at this point will result in Brambles Preschool and Out 
of School Club considering the contract between parent/carer and the Preschool 
void/terminated.   
 
If you are having difficulties paying your bill you must contact the Manager or 
Finance and Admin Officer to arrange an appointment to come to an agreed 
arrangement for payment. 
 
If you choose to take your child out of Preschool for holidays etc., charges will 
still be incurred.  Fees will only be reconsidered if your child is hospitalised for 
any length of time. 
 
As part of your entitlement to Early Years Funding, Warwickshire County Council 
requires us to complete a headcount every term.  The headcount date set by the 
department for children, schools and families (DCSF) has now changed and is 
towards the end of the first half term instead of the beginning of the term.  
Should your child leave before this date you will be liable for the fees incurred 
up to and including the date your child leaves. 
 
Quote from Warwickshire County Council: 
 
“..…if a child leaves before Headcount date they cannot be included in the 
numbers and we cannot pay for any hours they have already attended.  Please 
ensure that parents are aware of this as they will be responsible for paying for 
these hours”. 
 
 
Early Years Pupil Premium Funding 
The Government has introduced the above funding for children who meet one of 
the following criteria: Income Support, Income based Job Seekers allowance, 
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Income-related Employment and Support Allowance, The Guarantee element of 
the State Pension Credit, Child Tax Credit but not  Working Tax Credit, with an  
annual household income of less than £16,190 or the child is being looked after 
by the local authority for at least one day, has left care through a special 
guardianship, adoption or residence order.  
If you think you may qualify for the above funding or you know of a family with a 
two year old that may qualify please come and speak to Sarah to find out more 
information. 
  
How Parents Take Part in Preschool 
Brambles Preschool and Out of School Club recognises parents as the first and 
most important educators of their children.  All of the staff see themselves as 
co-workers with you in providing care and education for your child. There are 
many ways in which parents take part in making the Preschool a welcoming and 
stimulating place for children and parents, such as: 
 

 Exchanging knowledge about their children's needs, activities, interests 
and progress with the staff. Through regular parent meetings, by adding 
to the children’s learning journals and all about me books, reading the 
parent noticeboards and sharing their own special interests with the 
children. 

 Helping to raise funds for Brambles Preschool and Out of School club 
Kenilworth whenever you shop online! Using easyfundraising to shop with 
over 3,300 big name retailers including Amazon, Argos, John Lewis, 
ASOS, and Booking.com – and when you shop, you’ll raise a free donation 
for us every time. It’s that easy! Help support us: 
https://www.easyfundraising.org.uk/causes/bramblesprescknwth/ 

 If you use the Book People online system order books for your child, you 
can support Brambles through their big book boost reward scheme, for 
every £10 you spend we will be given £1 to spend on new books for the 
setting. 

 Helping at sessions of the Preschool (This is voluntary and a DBS check 
will be required). Supporting fundraising events. 

 Helping to provide, make and look after the equipment and materials used 
in the children's play activities. 

 Taking part in events and informal discussions about the activities and 
curriculum provided by the Preschool, e.g. questionnaires, surveys etc. 

 Joining in community activities in which the Preschool takes part and by 
building friendships with other parents in the Preschool. 

 Speak to us about joining our board of trustees  
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We occasionally ask for parental support for out of Preschool visits to ensure 
correct adult to child ratios is maintained.  A risk assessment will be undertaken 
for these one-off occasions.  Volunteers are never left alone with the children. 
 
If you would like to volunteer to help on a more regular basis, you will need to 
complete a Disclosure and Barring Service (DBS) check before you would be able 
to do this. Unfortunately, we cannot allow younger siblings to join us for 
insurance reasons.  Volunteering also involves having a comprehensive induction 
and involvement in training and development 
 
POLICIES  
The Preschool policies help us to make sure that the service provided by the 
Preschool is a high quality one and that being a member of the Preschool is an 
enjoyable and beneficial experience for each child and her/his parents. 
 
The staff and Trustees of Brambles Preschool and Out of School Club work 
together to review and adopt policies.  This review helps us to make sure that 
the policies enable the Preschool to provide a quality service for its members 
and the local community. 
 
A copy of the policies and procedures are available. 
 
 
 


